ONLINE COURSE SYLLABUS TEMPLATE

Course Information
· Course Title: [Insert Title]
· Year/Term: [Insert Year/Term]
· Delivery Mode: [Asynchronous or Synchronous]
· Instructor: [Insert Name]
· Email: [Insert Email]
· Office Hours: In-Person ([10-11am on Mondays & Wednesdays in office: Monroe 100]) and/or Virtual ([via Zoom and appointment is needed]).
· Communication Policy: The instructor will respond to emails within [24-48 hours] on weekdays. Grades and feedback on assignments will typically be posted within [one week] of the due date.
Course Description & Learning Outcomes
· Course Description: [Insert the course description]
· Course Learning Outcomes: By the end of this course, students will be able to:
· 1. [Insert Outcome 1]
· 2. [Insert Outcome 2]
· 3. [Insert Outcome 3]
· Note for Faculty: If the course has other designations (Gen Ed, WI, SI, AMW, etc.), their particular learning outcomes should also be listed.
Course Format
· Asynchronous Format (If Applicable):
· This class is conducted entirely online and self-paced (no required live meetings).
· Weekly modules will be released on Canvas every [Monday – specify day].
· Students complete readings, watch recorded lectures/videos, and finish assessments at their own pace within each week.
· All assignments are due by [Sunday at 11:59 PM EST], unless otherwise noted.
· The instructor will provide weekly announcements, check-ins, and timely feedback.
· Synchronous Format (If Applicable): 
· The class meets virtually via Zoom [Monday and Wednesday 2 – 3:30pm] each week.
· Students are expected to attend all live sessions and participate actively.
· Recordings or supplementary materials may be provided, but attendance is required unless excused.
Materials & Technology Requirements
· Required Texts: [The textbook is online | can be purchased via [outlets] | are available online and listed in the course calendar below].
· Technology Requirements: Students are expected to have reliable access to the following:
· Computer or laptop (a specific operating system needs to be specified if required)
· Internet connection
· Access to Canvas
· Additional tools or software (e.g., Zoom, Microsoft 365, discipline-specific tools) and how to access them (["free" via the university | at additional cost/individual subscription | provided by instructor])
· Minimum Technical Skills: To succeed in this online course, students should be comfortable navigating Canvas, using email with attachments, creating and submitting documents (e.g., PDF, Word), and performing basic internet research.
Assessments & Grading
· Assessment Types & Weights:
· Discussions: [15%]
· Papers: [25%]
· Projects: [20%]
· Quizzes and Exams: [20%] (Clearly state whether exams are open-book or closed-book, where students can access them, what materials are permitted during testing, and how closed-book exams will be proctored in an online environment.)
· Final Paper: [20%]
Note for Faculty: If participation / peer review / peer collaboration is part of a proposal, it would be great to see how that would be carried out within an online environment -- for example, "using Canvas's [insert tool]..."

· Grading Scale:
Note for Faculty: UMW does not have an official grading scale. The following example is for reference only.
	Letter Grade
	% Grade
	Letter Grade
	% Grade

	A
	93-100
	C
	73-76.99

	A-
	90-92.99
	C-
	70-72.99

	B+
	87-89.99
	D+
	67-69.99

	B
	83-86.99
	D
	60-66.99

	B-
	80-82.99
	F
	<60

	C+
	77-79.99
	
	


· Rubrics: Rubrics for written assignments, discussion posts, and projects will be provided in Canvas. Students should review rubrics before submitting work.
Course Policies & Student Support
Note for Faculty: Please refer to the most recent revisions to university policies found on the Provost’s website. 

· Late or Missing Work Policy: Because this is an online course, consistent engagement and meeting deadlines are critical for success. Weekly assignments and discussion posts are due [each Sunday at 11:59 PM EST]. Late submissions within [48 hours] of the deadline will be accepted, with a [5%] per-day deduction. After [48 hours], the assignment will receive a grade of zero unless an extension is arranged in advance. Discussion board initial posts and peer responses cannot be made up after the module closes, since they rely on active, timely interaction.
· Academic integrity: [Insert academic integrity policy / UMW Honor Code]
· Class Participation & Netiquette: Respectful communication is essential. In an online environment, tone can be easily misunderstood. Students are expected to read and respond to peers respectfully, focus on the substance of ideas rather than personal attacks, and use professional language in all course communications.
· AI Use Policy:  [Insert instructor policy]. It should clearly explain for what AI can be used and what AI uses are forbidden.
· Accessibility and accommodations: [Insert accessibility statement / ODR]
· Digital Accessibility of Course Materials: [Insert digital accessibility statement. An example can be found on the Provost’s website]
· Technical Support / Help Desk: UMW has 24/7/365 Canvas support for faculty, staff, and students through phone, email, live chat, and Canvas Guides. For more information, see Canvas. The UMW IT Help Desk provides support for technology-related problems or questions from the UMW Community. For more information, see Getting Help.

· Student Academic Support: Student academic support units, such as Simpson Library, Speaking and Writing Center, and the Digital Knowledge Center, are also available for online students via online appointments.
Course Schedule Example
	Week / Module
	Topic
	Activities / Readings
	Assignments & Due Dates

	Week 1 / Module 1
	Introduction to the Course
	Watch orientation video; Read syllabus; Participate in introduction forum
	Intro Discussion Post — Initial post due Sunday 11:59 PM EST; Responses to two peers due Tuesday 11:59 PM

	Week 2 / Module 2
	Specific Topic
	Read Chapter 1; Watch lecture video; Complete quiz
	Quiz 1 — Due Sunday, 11:59 PM

	...
	...
	...
	...
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