
Notes and FAQ’s from the Committee
Sabbatical
The committee does not ask for anything not included in the call for applications. The following tips and recommendations are highlighted below to ensure a strong application. 
· Review directions. 
· Discuss your proposal with your chair/dean before and after you write it. Include signed cover page in the same PDF as your proposal. 
· Request for a colleague outside of your department to review your proposal- ask them to answer the questions below.
· Is the proposal detailed and well organized?
· Does it make a compelling case for the sabbatical leave?
· Is it clear that the project will contribute significantly to scholarship or creative traditions?
· Is the proposal feasible within the sabbatical period?
· Does the timeline include details, incorporate key milestones and anticipated results?
· Is the proposal free of errors?
· Is the proposal understandable to someone not in the field (clear and free of jargon/)
FAQ
1. How does the committee evaluate proposals? The committee uses the questions above to evaluate proposals. Each proposal is carefully reviewed by each member and the member makes notes regarding each proposal. Once the committee meets together, they discuss the strengths and areas for improvement.  The committee then ranks the proposals. 
2. Will the committee provide the applicant feedback? Currently, we do not provide feedback. The proposal submitted may be excellent and not have any major deficiencies, but another proposal was ranked higher. We suggest that applicants reach out to their respective deans regarding final selections. 
3. Do the Deans and Provost make final decisions? Yes, they do. However, they historically have relied on recommendations from the committee. 
4. Can an applicant submit the same application twice? Yes, they can. However, the committee strongly recommends completing the steps above. 
5. How does seniority and department/college impact the committee’s decisions? It doesn’t; all eligible applicants are considered equally. 
